SOLICITATION NUMBER: M/OAA/DCHA/DOFDA-06-690

ISSUANCE DATE: February 17, 2006

CLOSING DATE/TIME: April 6, 2006, 5:00PM EST

LADIES AND GENTLEMEN:

SUBJECT:  Solicitation for U.S. / U.S. Resident Aliens/Third Country Nationals (TCNs) interested in providing Personal Services Contract (PSC) services in a Contracting Specialist position (GS-12/GS-13 equivalent), in the Office of Acquisition and Assistance, USAID/Washington

The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications from qualified U.S. Citizens/U.S. Resident Aliens/TCNs interested in providing PSC services as a Contracting Specialist (GS-12/GS-13 equivalent), in the Office of Acquisition and Assistance, USAID/Washington - as described in the attached solicitation.

Applicants interested in applying for this position MUST submit a completed and hand-signed federal form OF-612. No exceptions to the minimum document submission requirements will be allowed.  Incomplete applications will not be reviewed.
Applications that are incomplete or received without a handwritten signature will not be considered for the position. Applicants are responsible for submitting materials that are in accordance with the attached information at the place and time specified. There will be no exceptions. Applicants should retain for their records copies of all enclosures which accompany their applications.

Any questions on this solicitation may be directed to:


Mike Jones


Telephone Number: (202) 661-9366


E-Mail Address: msjones@globalcorps.com 


Website: www.globalcorps.com


Facsimile: (202) 315-3803 or (240) 465-0244

All applications should be submitted to:


GlobalCorps


1201 Pennsylvania Ave., NW, Suite 200


Washington, DC 20004


E-Mail Address:  contract@globalcorps.com


Facsimile: (202) 315-3803 or (240) 465-0244 

Sincerely,

Joseph W. Lentini

Contracting Officer

1. SOLICITATION NUMBER: M/OAA/DCHA/DOFDA-06-690

2. ISSUANCE DATE: February 17, 2006

3. CLOSING DATE/TIME: April 6, 2006, 5:00 P.M. EST

4. POSITION TITLE: Contract Specialist, PSC 

5. MARKET VALUE: GS-12 ($65,048-$84,559) / GS-13 ($77,353-$100,554) - Final compensation will be based on individual's salary history, working experience and educational background.

6. PERIOD OF PERFORMANCE: One year - with option to extend up to 5 years

7. PLACE OF PERFORMANCE: USAID/Washington, M/OAA/DCHA

8. SECURITY ACCESS: Employment authorization or Secret level clearance

9. AREA OF CONSIDERATION: U.S. Citizen/U.S. Resident Aliens - In the event there are no applications and/or suitable candidates from U.S. Citizens/U.S. Resident Aliens, TCN applications will be considered subject to internal approval.  Relocation expenses will not be paid, nor will any allowances.

10. NUMBER OF POSITIONS: Up to two positions may be awarded. The Government reserves the right to award fewer positions based on our needs or the failure to obtain sufficient numbers of qualified candidates.

The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications from qualified U.S. Citizens/U.S. 

Resident Aliens/TCNs interested in providing PSC services as a Contracting Specialist (GS-12/GS-13 equivalent), in the Office of Acquisition and Assistance, USAID/Washington.  Third Country Nationals (TCNs) are encouraged to apply.  However, all other selection criteria met equally, U.S. citizens and resident aliens would be given preference in hiring.  TCN applications will be considered subject to internal clearance and USAID's ability to obtain necessary work permits. 

POSITION DESCRIPTION

1. Position Title and Grade: Contract Specialists, GS-12/GS-13

2. Organizational Location Position: Duty Station is Office of Acquisition and Assistance, USAID/Washington.
3. Position Title/Grade of Direct Supervisor: Contracting Officer/Team Leader, USAID/Washington.

4. Supervisory Controls: Minimal.  Incumbent is expected to act independently with little direction.

5. Introduction/Basic Function of the Position/Detailed Duties and Responsibilities

The incumbent serves as a senior Contract Specialist in the Management Bureau, Office of Acquisition and Assistance (M/OAA), USAID/Washington.  The employee is responsible for all pre-award and post-award functions involving highly complex negotiated procurements of significant importance to the Agency. Requirements of the contracts, grants, cooperative agreements, inter-agency agreements are typically highly specialized and involve complex systems or sensitive international programs.

Monitors Contractor's Performance (20%) - Performs contract administration activities for significant, highly specialized procurements. Responsibilities typically include functions such as incremental funding, redirection of effort, coordination of time extension, incorporation of change orders issuance of stop work orders, approval of progress payments, and final payment to the contractor. Independently reviews contractors' performance through site visits, correspondence, and telephone conversation for completion of applicable contract clauses. Recommends issuing cure or show cause notices when the contractor is not in compliance. Conducts contract reviews to evaluate performance. Monitors contractor activities through personal contact or review to assure compliance with technical, financial, delivery, and other terms of the contract. Reviews official contract files to ensure no pending administrative action; contract is complete in every aspect and ready to close, and to obtain approval of all closeout documentation. Coordinates contract administration activities for long-term, extensive technical service contracts. Monitors contractor's performance on contract, regulatory, and statutory provisions. Monitors status of contract performance, approval of progress payments, reviewing and providing recommendations on contractor proposals, resulting from change orders, scheduling, problems that have arisen and proposed solutions, verification of deliveries, and similar activities. Interprets contract provisions for contractors and for officials of the agency, and provides appropriate advice and guidance. Conducts in-depth analyses of contractor's financial and management systems and facilities.
Procurement Program Planning Work (20%) - Develops long-range plans for new or complex programs. Responsible for procurement planning activities in assigned organizations, which may include reviewing and clearing project papers and representing M/OAA at program planning meetings. Identifies within assigned major program(s) those significant subsystems, components, equipment and services to be acquired by contract, grant or cooperative agreement or Inter-agency Agreement. Develops objectives for the program in terms of competition and price range, and constructs the contractual or assistance vehicle, which includes the use of pricing arrangements, subcontracting policy, set-aside polices, and similar considerations. Prepares and maintains current acquisition plans, appropriate milestone charts, and related schedules and keeps M/OAA management informed. Anticipates problems and provides advice to project personnel on effective implementation and time frames required. Serves on project review committee. Serves as advisor to program officials in project planning meetings. Advises program officials of the procurement instruments to be used and assists in the preparation of statements of work. Provides counseling and training to new project/technical staff on USAID regulations and FAR requirements. Collaborates in the development of evaluation criteria. Serves as Senior Contract Specialist responsible for major programs of clients of the Branch by directing and leading lower graded specialists assigned to the project by reviewing and signing off on their work up to the level of the incumbent's warrant. Provides on-the-job training to lower level Branch/Division staff and interns, and assists the Branch Chief in selecting appropriate developmental assignments for junior staff, as required. Provides backstopping services to field personnel.
Negotiates Procurement of Products and Services Using a Variety of Contract Types (20%) - Contract methods and types used procure large, highly complex, and significant equipment systems, programs, services, or construction where little or no contractual precedent exists. Serves as lead negotiator responsible for a significant program or for major procurements. Plans the negotiation strategy, coordinates the strategy with the negotiation team, and leads the negotiations which are conducted with contractors/grantees to develop the contact/grant prices and terms. Prepares the agreements and recommends its award. Negotiates and executes Participating Agency Services Agreements (PASAs) and Participating Agency Program Agreement (PAPAs) within delegated authority and in accordance with statutory and procedural regulations and general agreements with other Federal agencies. Negotiations include prices, terms, special conditions, and amendments. Coordinates PASAs and PAPAs with officials in participating Federal agencies and with Mission officials as necessary.

Contract Compliance Review (20%) - Conducts in-depth compliance review and evaluation of complex, unusual, or unprecedented contract actions requiring higher-level approval. Responsible for contract administration sufficient to ensure contract terms and conditions are met and that the contractor delivers the required goods or services in a timely manner to achieve the objectives of the Agency's projects and programs. Responsibilities typically include periodic site visits, approval of changes to incremental funding, preparation of rate and cost adjustments, redirection of effort, coordination of time extension, incorporation of change orders, preparation of stop work orders, preparation of cure notices or show cause letters, and contract closeout. Advises technical office counterparts and contractors on their administration responsibilities contained in the contract. Evaluates the adequacy of the contractor's business management systems for areas such as personnel compensation, insurance subcontracting procedures, and financial management. Ensures the contractor's compliance with Cost Accounting Standards and requirements. Performs work associated with the analysis of automated contracting systems, or with providing advice and guidance on contracting and procurement issues including procurement using small/disadvantaged businesses. Terminates contracts for the convenience of the Government or default by the contractor. Responsible for the preparation of all documentation necessary to support and defend termination decisions. Negotiates termination claims. Resolves audit findings on post-award audits. Responds to protests by researching and developing necessary analysis, documentation, and history. Works with the GC in preparing the Agency's position and Contracting Officer reports to support the Government's defense on protests to the GAO. Reviews grantee's procurement systems and procedures. In response to requests for review by grantees for the purpose of certifying their procurement system and procedures, conducts in-depth on-site evaluations. Reviews third-party contracts submitted by grantees to ensure compliance with requirements for solicitation and award of third-party contracts. Reviews include all types of contracts (fixed price, cost-plus-fixed-fee, cost-plus-award-fee, incentive provisions, escalation provisions, etc.) for the procurement of major systems related to highly complex service contracts, equipment, construction and supplies. Prepares comprehensive reports and recommendations to managers as a result of the reviews.

Analyzes Sources for the Items/Services Procured (10%) - Develops new or innovative acquisition plans, source selection plans, and contract terms, conditions, or financial arrangements that serve as models for future major system acquisitions. Prepares solicitation documents. Performs detailed analyses of all elements of cost in contractor proposals. Determines the competitive range and prepares defensible justifications when required. Conducts pre-proposal conferences with prospective contractors to arrive at a clear understanding of what is required under the proposed contract. Obtains appropriate data from business and technical officials. Issues necessary modifications to clarify questions concerning such topics as specification changes, language ambiguities, or clarification of contract clauses or subcontracts. Explores new or innovative contracting approaches. In the absence of meaningful cost and price information, develops creative approaches to developing the necessary comparative data.
Policy Research, Analysis, and Interpretation (10%) - Formulates new or improved contracting policies in a functional area of procurement. Responds to protests by researching and developing necessary analysis, documentation, and history. Works with the GC in preparing the Agency's position and Contracting Officer reports to support the Government's defense on protests to the GAO. Provides ongoing technical advice and recommendations to both contracting and technical office personnel. Acts as a liaison to various offices. Analyzes and collates the approved annual procurement plans. Recommends, develops, issues, and maintains contracting policies.
Knowledge Required by the Position: The position requires either: knowledge of contracting principles, laws, regulations and procedures applicable to pre-award and/or post-award actions sufficient to procure and/or administer contracts for major development, testing, and/or production; or mastery of a procurement functional area sufficient to provide expert technical leadership, staff coordination, and consultation including responsibility for formulating guidelines, implementing new developments, and providing policy interpretation. Familiarity with business strategy and program or technical requirements is required sufficient to perform or direct in-depth evaluations of the financial and technical capabilities, or the performance, of the contractor.

Supervisory Controls: The supervisor sets the overall objectives of the work as well as the available resources. The employee, in consultation with the supervisor, develops specific objectives and priorities. The employee independently plans and carries out the work, selecting the approaches and techniques to be used, and informs the supervisor of progress and significant problems. Work is evaluated on the degree to which program and regulatory requirements are met. Serves as Acting Team Leader as needed.

Complexity: The work is characterized by breadth of planning, review, and coordination or depth of problem identification and analysis, stemming from the variety of the procurement functions or from the unknowns, changes, or conflicts inherent in the issues. Decisions involve responsiveness to continuing changes in programs or technological developments. Procurements typically require new or modified contract terms and conditions, funding arrangements, or policy interpretation throughout the pre-award or post-award phases.

Scope and Effect: The purpose of the work is to provide expertise as a specialist in a functional area of contracting by furnishing advisory, planning, or reviewing services on specific problems, projects, or programs. The work affects a wide range of procurement activities such as the operation of procurement programs in various offices or locations, the accomplishment of significant procurement or technical program goals, or the economic position of contractors of their respective geographic areas.

Physical Demands: The work is sedentary.

Work Environment: The work is performed in an office setting.

6. Minimum Federal Qualification Requirements

Qualifying experience for this position includes seven years of professional contracting or procurement work experience.

Combination of Education and Experience

These combinations of successfully completed education and experience may be used to meet the experience requirements:  A Bachelor's degree in a relevant major plus three years of relevant experience;

OR a Master's degree in a relevant major plus two years of experience;

OR a Doctor of Juris Prudence (J.D.) degree plus one year of experience; or an equivalent combination of such education and experience.

Relevant majors are business administration, public administration, law, banking, international affairs, procurement and contracting or finance with an emphasis on commerce, trade, and materials management.

All other selection criteria met equally, U.S. Citizen/U.S. Resident Alien applicants will be given preference in hiring.

7. Application Instructions

Qualified individuals are required to submit:

1. A complete U.S. Government Optional Form 612 with original signature (available on the USAID website, 

http://www.usaid.gov/procurement_bus_opp/procurement/forms or internet http://fillform.gsa.gov or at Federal offices) or www.globalcorps.com.

To ensure consideration of applications for the intended position, please reference the solicitation number on your application, and as the subject line in any cover letter.

Applications may be submitted by email or hardcopy to the following:

Via mail/hardcopy:

GlobalCorps

1201 Pennsylvania Avenue NW, Suite 200

Washington, DC 20004

Via facsimile: (202) 315-3803 or (240) 465-0244

Via email: contract@globalcorps.com

8. Selection Factors and Evaluation Process

Applicants who meet the minimum requirements will be further evaluated based on the Selection Factors listed below.

a) Knowledge of laws, rules, regulations and procedures governing contracting operations in Federal Procurement.  Experience in the following: issuance of fixed-priced contracts, issuance of cost reimbursement contracts, issuance of special-purpose contracts and agreements, issuance of personal service contracts, business evaluations, contract administration; contract termination; issuance of grants and cooperative agreements; award and administration of grants and cooperative agreements. (Total Points - 50)

b) Ability to represent the agency.  Experience that demonstrates pre-award negotiation skills and provide examples of making formal presentations to groups and representing the organization at meetings. (Total Points - 30)

c) Ability to develop, plan, prepare and complete contracting documents based upon extensive research of issues.  Ability to establish a contractual strategy for the overall acquisition program.  Determines types of contracts and negotiation authority to be used, and prepares justifications.  Includes experience that demonstrates preparing pre-award packages, contract termination paperwork and related documents such as letters and memorandums. (Total Points - 10)

d) Ability to work in highly pressurized situations and with limited lead-time. (Total Points - 5)

e) The demonstrated ability to communicate both orally and in writing. (Total Points - 5)

Total Possible Points: 100

The most qualified candidates may be interviewed and required to provide a writing sample.
USAID will not pay for any expenses associated with the interviews. 

Professional references and academic credentials will be evaluated for all applicants selected for an interview. 

The applicant's interview performance, and academic and professional reference checks will be utilized to supplement the findings in the initial review.

NOTE: If a security clearance or employment authorization can not be obtained within six months, the offer may be rescinded.

NOTE CONCERNING MARKET VALUE

The applicant(s) chosen for the position will be recommended for hire at the GS-12 or GS-13 level commensurate with their overall experience, training, and qualifications as determined by the Selection Committee.

NOTE REGARDING GOVERNMENT OBLIGATIONS FOR THIS SOLICITATION

This solicitation in no way obligates USAID to award a PSC contract, nor does it commit USAID to pay any cost incurred in the preparation and submission of the application.

NOTE REGARDING DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBERS

All individuals contracted as US PSCs are required to have a DUNS Number. USAID will provide a generic DUNS Number and PSCs are not required to register with CCR. 

For general information about DUNS Numbers, please refer to FAR Clause 52.204-6, Data Universal Numbering System (DUNS) Number (6/99) 

http://www.arnet.gov/far/current/html/52_200_206.html#wp1137568

LIST OF REQUIRED FORMS FOR PSCs

Forms outlined below can found at:

http://www.usaid.gov/forms/ or at http://www.forms.gov/bgfPortal/citizen.portal

1. Optional Form 612.

2. Medical History and Examination Form (DS-1843). **

3. Questionnaire for Sensitive Positions (for National Security)

    (SF-86), or **

4. Questionnaire for Non-Sensitive Positions (SF-85). **

5. Finger Print Card (FD-258). **

6. Employment Eligibility Verification (I-9 Form). **

** Forms 2 through 6 shall be completed ONLY upon the advice of the Contracting Officer that an applicant is the successful candidate for the job.

CONTRACT INFORMATION BULLETINS (CIBs) and ACQUISITION & ASSISTANCE POLICY DIRECTIVES (AAPDs) PERTAINING TO PSCs

CIBs and AAPDs contain changes to USAID policy and General Provisions in USAID regulations and contracts.  Please refer to

http://www.usaid.gov/business/business_opportunities/cib/subject.html#psc to determine which CIBs and AAPDs apply to this contract.

BENEFITS/ALLOWANCES:

As a matter of policy, and as appropriate, a PSC is normally authorized the following benefits and allowances:

BENEFITS:

Employer's FICA Contribution

Contribution toward Health & Life Insurance

Pay Comparability Adjustment

Annual Increase

Eligibility for Worker's Compensation

Annual & Sick Leave

ALLOWANCES (if Applicable).*

(A) Temporary Lodging Allowance (Section 120).

(B) Living Quarters Allowance (Section 130).

(C) Post Allowance (Section 220).

(D) Supplemental Post Allowance (Section 230).

(E) Separate Maintenance Allowance (Section 260).

(F) Education Allowance (Section 270).

(G) Education Travel (Section 280).

(H) Post Differential (Chapter 500).

(I) Payments during Evacuation/Authorized Departure (Section 600), and

(J) Danger Pay (Section 650).

* Standardized Regulations (Government Civilians Foreign Areas).

FEDERAL TAXES: USPSCs are not exempt from payment of Federal Income taxes.

ALL QUALIFIED APPLICANTS WILL BE CONSIDERED REGARDLESS OF AGE, RACE, COLOR, SEX, CREED, NATIONAL ORIGIN, LAWFUL POLITICAL AFFILIATION, NON-DISQUALIFYING HANDICAP, MARITAL STATUS, SEXUAL ORIENTATION, AFFILIATION WITH AN EMPLOYEE ORGANIZATION, OR OTHER NON-MERIT FACTOR.

